TERMS AND CONDITIONS FOR EVENT MANAGEMENT 
AGENCY – IFFI, GOA 2006

The International Film Festival of India, Goa 2006 is slated to be held in Goa in November 2006.  The Entertainment Society of Goa (ESG) is the nodal agency for organising the event and providing necessary logistical support for the festival. The Society invites Expression of Interest/Prequalification bids from eligible event management companies / agencies to provide creative, logistical, technical and organizational backup to the Entertainment Society of Goa for the smooth conduct of International Film Festival of India, Goa 2006 (IFFI – Goa 2006).

The agency should fulfill the following criteria in order to be eligible to be short listed for selection as the Event Management Agency (EMA).

1. The EMA should have a minimum annual turnover of Rs. 20 crores for the past 3 years from event management activities.  The EMA should submit the necessary proof/certificate from a qualified Chartered Accountant which should clearly establish that the turnover criteria are fulfilled.  Any other supporting documents may also be enclosed and the original documents should be produced for verification whenever the same is demanded by the ESG.  Non fulfillment of this clause will make the agency liable for disqualification in the prequalification stage.  
2. The EMA should have experience of managing major events (film festivals, exhibitions, major product launches like automobiles etc, award functions, mega musical concerts featuring prominent national/international artists / performers etc.). Major events shall be counted as those events having a turnover of Rs. 35 lakhs per event.

3. EMA should be very resourceful and should have instant availability of vendors and full knowledge of market about supplying/hiring men, materials, equipments and services and should have very good contacts with cine artists, singers, performers and vendors.

4. The party should have sound financial backing and credit worthiness in the market.

5. The EMA should have a minimum experience of 6 years in managing events. A complete list of events managed and executed by the agency for the past 6 years along with photocopies of supporting documents like work order, names and addresses of the clients along with their email ids, fax and telephone numbers should be submitted to ESG. 

6. The EMA should not have been blacklisted by any Central / State Government Department or agency anywhere in the country.

7. The EMA should submit a certified copy of income tax returns for the past three years. The EMA should also submit service tax registration number, PAN Number and details about the ownership / holding pattern of the EMA.  
8. The EMA should submit a copy of audited annual accounts for the past 3 years relating to event management activities.  If annual Accounts of event management is not separately available, the related Event Management Activities accounts should be separated and the extract thereof should be certified by the Auditors.
Duties of the Event Management Agency:
1. To conceptualise and plan the creative program content during 10 days of IFFI – Goa 2006 and if required for its opening and closing ceremonies.

2. To provide necessary technical and logistical support in the fields of volunteer management, program execution, press liaising, delegates management, marketing of event and other specific functions assigned to it by the ESG.

3. To get sponsors for Event of International Film Festival of India 2006.  Minimum amount and maximum amount that can be collected from various categories of sponsors may be specified.  The EMA shall have to enclose a brief note on the methodology proposed to be adopted by it for obtaining corporate sponsorship in cash and kind.  The short listed  agency shall have to make a presentation on this aspects to the ESG.  
Only short listed agencies fulfilling the above criteria will be invited to make a presentation on the proposed planning and execution of the entire event.  This is only a prequalification offer and will not confer any guarantee upon any agency for being finally selected as the Event Management Agency.  
If any information furnished is found incorrect or incomplete, the agency shall be debarred from being appointed as the EMA. EMA are also requested not to enclose any irrelevant particulars at the time of submission of their bids.  The documents being submitted should be  relevant directly or indirectly to any or all of the above terms and conditions.   ESG reserves the right to verify the particulars furnished by the applicant.

ESG also reserves the right to reject all or any of the applicants and to restrict the final list of agencies without assigning any reasons thereof.

The detailed terms and conditions of these offer alongwith tender documents may be obtained from the office of The Entertainment Society of Goa during working hours upon payment of Rs. 5,000/- per tender document in form of cash/demand draft drawn in favour of Entertainment Society of Goa payable at Panaji Goa.  The tender document will also be available on ESG’s official website http//iffigoa.org and the same can be down loaded and used as a tender document for submitting the tender.  This facility is available free of cost.  However, the cost of tender form i.e Rs. 5,000/- has to be paid in the form of demand draft drawn in favour of Entertainment Society of Goa.  The last date for receipt of Expression of Interest will be April 10, 2006 upto 17.00 hrs and applications received beyond this date or those applications not accompanied with the tender fee  will be summarily rejected.
Agencies should submit full details including experience, proof of particulars sought above and list of 5 references in a sealed envelope super scribed ‘EXPRESSION OF INTEREST FOR APPOINTMENT OF EVENT MANAGEMENT AGENCY  FOR IFFI – GOA 2006’ on or before April 10, 2006 to the following  address.

Chief Executive Officer

Entertainment Society of Goa, 1st Floor, Old GMC Heritage Precinct, 

Campal, Panaji Goa. 403 001

Tel. No. 91 832 2428111   Fax. No. 91 832 2428000
email  iffigoa@sancharnet.in
http.//www.iffigoa.org

Proforma for submission of Expression of Interest by Event Management Agencies for Management of IFFI, Goa 2006 

1) Name of the Company/Agency:

2) Complete office address alongwith name of contact person

3) Telephone/fax Nos.

4) Website, if any.

5) E-mail ID of the Company/Agency
6) Holding/ownership  pattern

7) Date of Establishment

8) Name of the Owners/Promoters

9) Addresses of the Owners/Promoters

10) Turnover of the Company/Agency for the past three financial years

11) Share holding pattern 

12) Net profit/loss for the past three financial years

13) No of permanent employees with the Company//Agency
14) Whether the Company/Agency has been black listed by the Central/State Government agencies or any litigation/dispute is pending with Central/State Government agencies. If so the details therein 

15) Details about the major events managed in the past six years

16) Complete details about the client profile for major events alongwith the contact details
17) Whether the Company/Agency has prior experience in managing Film Festivals
18) Whether the Company/Agency can provide access to prominent film personalities in India and abroad particularly from Hollywood and European Film Industry.
19) Whether the Company/Agency can effectively undertake marketing of the brand ‘IFFI Goa’ in India and abroad in such a manner, so as to obtain maximum sponsorship and make the event self sustainable and attract prominent national/international film personalities and high quality content for screening during the film festival.

20) If so, then a brief plan of action may be enclosed.

21) Whether the tender fee has been enclosed 
22) If so, details about of the draft.

23) Any other relevant information that the Company/Agency desires to submit.
Authorised Signatory of the company

 alongwith designation.
