EMPANELMENT OF AGENCIES 

FOR

PHOTOGRAPHY AND VIDEOGRAPHY
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Entertainment
Society 0f Goa




Entertainment Society of Goa
Old GMC Heritage Precinct, D.B. Marg, Campal, Panaji – Goa. 403001, India.

Voice: 91 0832 2428111, Fax: 91 0832 2428000

E-Mail: esg@iffigoa.org  Web: iffigoa.org

NOTICE FOR QUOTATION
Entertainment Society of Goa intends to empanel agency for undertaking photography and videography for its festival period from 23rd Nov to 3rd Dec. The details of the requirements of quotations for pre-qualification are given below for information of interested parties. 

	Description of items
	Pre-qualification requirement
	EMD amount
	Date of sale of Quotation
	Last Date receiving & opening of quotation
	Cost of quotation Rs.

	Photography with a digital camera


	1. Should have executed Photography of Govt. Departments/ Public Sector Undertakings/ Reputed organizations/pvt companies. Enclose documentary proof of the above.
2. No of years of experience- 3years


	5000


	from

23/10/07

	01/11/2007

	500/-

	Videography with a 3 CCD camera


	Same as above
	
	
	
	


1.    
Non-transferable and non-refundable quotation documents can be purchased from the Entertainment Society of Goa office by paying Rs.500/-. Payment will be received on any working day between 9.30 hrs to 17.45 hrs up to 16.11.2007.
2.
Sealed quotation along with EMD should reach the specified office not later than 15.00 Hrs. on 01/11/2007. 
3.
ESG reserves the right to accept or reject any or all quotations without assigning any reason thereof.

4. Bidders may quote for partial or full range of items of works mentioned in the bid.
Entertainment Society of Goa

Old GMC Heritage Precinct, D.B. Marg, Campal, Panaji – Goa. 403001, India.

Voice: 91 0832 2428111, Fax: 91 0832 2428000

E-Mail: esg@iffigoa.org Web: iffigoa.org

Dated:           , 2007    

M/s. _____________________

__________________________

__________________________

Sub: 
Empanelment of Agency for Photography and Videography
Sir,

    Sealed quotations in the prescribed proforma are invited from the reputed agency, who can undertake various photography and videography jobs for our office located in Goa. The quotation addressed to Chief Executive Officer, ESG, Old GMC Heritage Precinct, D.B. Marg, Campal, Panaji – Goa. 403001, India.  The  sealed  quotations must  be  submitted to our office , on or before 15.00 Hrs. on 01/11/2007  alongwith a  pay order of Rs. 5000/- (Rupees five thousand only)  drawn  in favour of Entertainment Society of Goa and marked as "A/C Payee Only", towards Earnest  Money Deposit. The technical bid shall be opened on the same day at 4.00 P.M. 

     The Agency for photography and videography during the contractual  period will be  regulated by the Terms & Conditions as per Annexure - I. 

 for Entertainment Society of Goa,
Nandini Paliwal
     CEO, ESG

Annexure I
TERMS AND CONDITIONS FOR EMPANELMENT OF
 AGENCY FOR PHOTOGRAPHY AND VIDEOGRAPHY JOBS  

1. Quotations are invited by the CEO, ESG Panaji from reputed  agencies for a period of one year from the date of its acceptance or till the next tender is floated and finalized, whichever is earlier.  The quotation should be sealed and super scribed as “Quotation for Empanelment of Photography & Videography agency”.

2. The agency should be professional having a good track record in the field of Colour Photography & Videography, having at least three years experience in this field.

3. The photography will have to be done only by professional SLR digital cameras having 6 mega pixels and above. The photographs should be clear and sharp in all respect.  The photographs will have to click at locations as assigned by ESG.  A minimum of 50 photographs per day is guaranteed.

4. The photographs will have to be transferred to a compact disc and delivered to the office on that very evening.  Prints of the photos in the sizes as instructed will have to be given on demand.

5. The agency should also submit the rates for printing of photographs (mat & glossy) in sizes of 4 x 6, 5 x 7, 6 x 8 & 10 x 12 and passport size.

6. The videography will have to done only with professional video camera such as 3 CCD cameras with a tripod stand and lights.  The videography will have to be undertaken at locations assigned by ESG.

7. The video clips should be clear and sharp in all respects such as colour, lighting, sharpness etc. and will have to be transferred on a DVD after editing.   The edited video clips on a DVD will have to be given to ESG on the very next day and at times even on the very same day.

8. All the taxes, service charges may also be specified.

9. In case the services of the empanelled photography/videography agency are not found to be satisfactory then, the ESG reserves the right to terminate the empanelment by giving a notice of seven days. 

10. All the pages of the quotation document should be signed by the bidder with date and seal.  

11. The interested parties should submit an EMD of Rs. 5,000/- in the form of Demand Draft payable to ESG, failing which the bidder will be rejected. The EMD of the persons not short listed will be returned within 15 days.

12.
The rates quoted,  should be strictly  as  per  the  UNITS mentioned  in the list. Cutting/overwriting in quoted rates will not be accepted and quotation rejected with forfeiture of  EMD.

13.  
Late or incomplete quotations will be summarily rejected.

14.   
The Agency shall be required to undertake  jobs for our office and deliver Printed materials at our office located at Entertainment Society of Goa Old GMC Heritage Precinct, D.B. Marg, Campal, Panaji – Goa. 403001, India. from where the order is placed without any extra charges on account of  handling, packing, transportation etc.

15.  
As the  ESG has to execute  jobs  internationally,  the quality of work is expected to conform the  standard accordingly.

16.  
Very often the work is required in the tight schedule  of  time. It is therefore, desirable that the agency may visit immediately on call between 9.00 A.M. to 6.00 P.M. on  same day and see the sample of the job required to be handled  by him.  No extra charges will be admissible in such emergent cases.  In case the party fails to perform the jobs within the stipulated period, the ESG reserves the right to get the job done from outside at the cost & risk of the Agency.

17.
All  the  items  to be received from the  Agency  would  be checked  by  the  officer-in-charge to ensure that the ordered jobs conform to the approved specifications/quality as per samples approved  by  the Committee.

18.  
The ESG reserves to vary the work at its discretion.

19.  
Payment will be released on monthly basis on presentation of correct bill supported with the copies of the order of the authorised officers of the ESG and upon certification to the effect that the jobs got from the Agencies  are as per approved specifications.

20.
Entertainment Society of Goa  intends to  empanel more than one party for  the  jobs  and reserves  the  right  to get the jobs done  from  any  other party also.
21.  
The ESG reserves the right to reject all or accept any quotation without assigning any reason thereof.

22. 
In case of dispute, the decision of the Chief Executive officer, Entertainment Society of Goa would be final and binding.

                                  for Entertainment Society of Goa,

Nandini Paliwal
     CEO, ESG
ANNEXURE-II
INFORMATION REQUIRED TO BE FURNISHED BY BIDDERS ALONGWITH SUPPORTING DOCUMENTS to and
1. Name of the Agency/ owner__________________________________________

(a) Office Address __________________________________________

Telephone No.___________________________________________


(b)
e-mail address of the agency___________________________
2. Registration No. of firm under shops and establishments act______________________________________________

2B     PAN No._____________________ (enclose photocopies of PAN Card)
3. VAT regn no___________________________________________
(enclose supporting document)
4. Whether the firm is a proprietary/ partnership/ Limited Co./ Society


________________________________________________________
5. If partnership Co. the name of the partners and authorized signatory for submission of Bid/ Quotation.

                       ___________________________________________________________
(Enclose supporting document)
7
Details of EMD:        DD No.                Date          For Rs.          Drawn on

   8. Whether the agency has any existing tie-up with a specialist printing agency/company in order to execute specialized jobs; if so the details thereof.
I/We hereby declare that the particulars given above are true and correct to the best of my/ our knowledge and belief, I/We agree that in case any of the particulars given above are found incorrect, my/ our quotation shall be liable to be rejected and EMD forfeited besides other consequences. 

Signature ________________________

Date:
Place:



      
Name ________________________
                                           Firm’s Name _____________________

   Stamp 

Compulsory 
Requirements for empanelment as agency:-

The agency must compulsorily have his own camera units. The agency should be able to undertake specialised printing/editing jobs either on his own or by outsourcing to a specialised printing agency.  The agency to be empanelled with the ESG must compulsorily have the following equipment on an ownership basis.  In the technical bid the agency shall give details about the following equipment available with his unit.  The agency must necessarily possess the following equipment in his unit, however minor difference in specifications shall be allowed.  The equipment should be in good working condition and a statement to this effect shall be submitted by the agency.
1. Digital Still camera  (Minimun 6 megapixel) with telephoto lens
 Yes/No
2. 3 CCD Video camera







 Yes/No
3. Lighting equipment, reflectors etc





 Yes/No
4. Stands


 





 
Yes/No
In addition the agency is required to undertake printing of photos and editing of videos by outsourcing the jobs to a specialised agency.  It is therefore important that the agency has a tie-up with such agency.  The details in this regard may also be provided in the technical bid, as per the following pro forma.
1. Name of the agency from which outsourcing if required will be undertaken
2. Address of the agency
3. Equipment details available with the agency.

Signature ________________________

Name ___________________________

Firm’s Name _____________________

ANNEXURE -III
	Sl. No.
	Specification/Description of items
	Rate Per Unit

	01
	Photography charges per day (24 hrs) inclusive of transferring of the photos onto CD
	

	02
	Printing of photographs Matt and Gloss separately
For 4x6, 5x7, 6x8 and 10x12.
	

	03
	Videography charges per day (24 hrs)

	

	04
	Video Editing with titling etc 
per DVD of one hour duration
per DVD of three hour duration


	

	05
	Service tax, if applicable
	


Note : The information may be given strictly as per above format. The lowest rates quoted by a party will be binding on all the empanelled agencies as well 
Signature ________________________

Name ___________________________

Firm’s Name _____________________
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