EMPANELMENT OF PRINTING AGENCY 

FOR

PRINTING OF NEWSLETTERS / BROCHURES / MAGAZINES

TENDER DOCUMENT
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Entertainment Society of Goa

Old GMC Heritage Precinct, D.B. Marg, Campal, Panaji – Goa. 403001, India.

Voice: 91 0832 2428111, Fax: 91 0832 2428000

E-Mail: iffigoa@sancharnet.in Web: iffigoa.org

Entertainment Society of Goa

Old GMC Heritage Precinct, D.B. Marg, Campal, Panaji – Goa. 403001, India

Voice: 91 0832 2428111, Fax: 91 0832 2428000

E-Mail: iffigoa@sancharnet.in Web: iffigoa.org

TENDER NOTICE

Entertainment Society of Goa intends to empanel Printers for undertaking Printing of General Stationery items/ Forms/ Brochures / Magazines / Newsletters etc. for its   day to day use on yearly basis. The details of the requirements of tenders for pre-qualification are given below for information of interested parties. 

	Description of items
	Pre-qualification requirement
	EMD amount(RS)
	Date of sale of Tender
	Last Date for receiving and opening of tender
	Cost of tender Rs.

	Printing of General Stationery items & Misc.
Forms


	1. Should have executed printing of stationery of   Govt. Departments/ Public Sector Undertakings/ Reputed organizations/Pvt companies of cumulative value of more than 4 lakhs annually for past three financial years.

2.should meet machinery requirements


	15000
	from

12.10.07


	25.10.2007

	2000/-


1.    
Non-transferable and non-refundable tender documents can be purchased by demand draft from the Entertainment Society of Goa office. The form, if downloaded from the website has to be accompanied by a DD of Rs.2000/- payable to the Entertainment Society of Goa Payment will be received on any working day between 9.30 hrs to 15:45 hrs up to 25.10.2007.
2.
Sealed tender along with EMD should reach the specified office not later than 14:45 Hrs. on 25.10.2007. Technical bid containing EMD will be opened on same day at 14.45 hrs.  No tender document will be issued on closing day of the tenders.

4. ESG reserves the right to accept or reject any or all technical bids for empanelment without assigning any reason thereof.

Nandini Paliwal

Chief Executive Officer

Entertainment Society of Goa

Old GMC Heritage Precinct, D.B. Marg, Campal, Panaji – Goa. 403001, India.

Voice: 91 0832 2428111, Fax: 91 0832 2428000

E-Mail: iffigoa@sancharnet.in Web: iffigoa.org

Dated:  5.10. 2007   

M/s. _____________________

__________________________

__________________________

Sub: 
Empanelment of Printers for Printing of Technical Documents/ Stationery items/ Forms/ Brochures / Magazines / Newsletters etc. for the period of one year from the date of award of work  

Sir,

    Sealed technical bids for empanelment in the prescribed proforma are invited from the reputed Printers, who can undertake various printing jobs for our office located in Goa. The quotation as prescribed in column 4 of Tender Document addressed to Chief Executive Officer, ESG Old GMC Heritage Precinct, D.B. Marg, Campal, Panaji – Goa. 403001, India.  The sealed tenders must be  submitted to our office , on or before 14:45 Hrs. on 25.10.2007.  alongwith a  pay order/ demand draft drawn in favour of the ESG, of Rs. 15000/- (Rupees fifteen Thousand only)  drawn  in favour of Entertainment Society of Goa. and marked as "A/C Payee Only", towards Earnest  Money Deposit. The technical bid shall be opened on  the same day at 4.00 P.M. The successful bidder(s) who qualify in the technical bid would be  required to  further  deposit  a  pay order  of  Rs.20,000/-  (Rupees  twenty Thousand  only)  and  this amount  alongwith  the  Earnest  Money Deposit totalling to Rs. 35000/-(Rupees thirty five Thousand only) would be  retained  as security deposit  towards  faithful  performance during  the  period of the empanelment. Those who have deposited Earnest Money earlier for any other quotation  shall  also  be required to deposit Earnest Money afresh for this Tender.

     The  Printing of Technical Documents/ Stationery items/ Forms/ Brochures / Magazines / Newsletters etc. during  the empanelment  period of 1 year from the date of award will be  regulated by the Terms & Conditions as per Annexure - I. 

 For Entertainment Society of Goa,

Nandini Paliwal

Chief Executive Officer

TERMS AND CONDITIONS FOR AWARDING GENERAL PRINTING JOBS OF THE ESG  

1.   
The empanelment shall be enforced w.e.f. date award of the empanelment and shall remain valid for one year from the date of its acceptance or till the next tender is floated and finalized, whichever is earlier. The agency will be empanelled only if it fulfils all the terms and conditions of this tender document. Depending on the printing requirements of the ESG, the empanelled parties will be called and given the artwork and the sample on the basis of which the respective technical bids for empanelment will have to be submitted within the given time frame and the same must confirm to the quality parameters. Quantity of ordered Printing jobs can vary .The tender should be sealed and super scribed as    “tender for empanelment of Printing Agency”.
2.   
The  EMD  of  successful  bidder who  fails  to  accept  the jobs or deposit Security within stipulated  period shall  be forfeited by the ESG without any notice.

3      The Security Deposit worth Rs. 35,000/- (EMD of Rs. 15,000 +Rs. 20,000)

        in form of cash/ Demand draft shall be kept by the ESG towards faithful performance of the empanelment terms.  (EMD of Rs. 35000/-).  The Security Deposit in full or part thereof as the case will be forfeited by the ESG, if the Printer   fails to discharge its obligation or refuses to undertake printing jobs on the approved rates during the validity period of the empanelment.  The Security Deposit in full or to the extent  it has  not  been forfeited shall be refunded  within  a  month after  expiry  of  the  Empanelment  period  on  production  of original receipt against an application to refund the same.

4.   
The bidders shall send the Technical bid Part-I (Annexure-I) duly signed in the specified   columns   in   sealed envelopes super scribing "Bid Part-I (Annexure-I) technical bid   and the sealed documents should be submitted at the office of Entertainment Society of Goa against acknowledgement at the following address:-

Entertainment Society of Goa

Old GMC Heritage Precinct, D.B. Marg, Campal, Panaji – Goa. 403001, India.

Voice: 91 0832 2428111, Fax: 91 0832 2428000

E-Mail: iffigoa@sancharnet.in Web: iffigoa.org

     
So as to reach latest by 15.00 Hrs. on 25.10.2007
5.
In case the party is empanelled, then the rates quoted, should be strictly as per the requirements mentioned in the list. Cutting/overwriting in quoted rates will not be accepted and tender rejected with forfeiture of EMD.

6.   
The technical bids for empanelment should be submitted only when the firm is in a position to undertake all/part of   the printing  of  materials according  to  the specifications given in Annexure-III. The jobs   not   found in accordance   with   the   prescribed      specifications/quality shall be rejected and returned to the printer without entertaining any claim whatsoever.

7.   
The technical bids for empanelment not supported with supporting documents are liable to be rejected. Late or incomplete technical bids for empanelment will also be summarily rejected.

9.   
The Printer shall be required to undertake Printing jobs for our office and deliver the Printed material at our office located at Entertainment Society of Goa Old GMC Heritage Precinct, D.B. Marg, Campal, Panaji – Goa. 403001, India. from where the order is placed without any extra charges on account of  handling, packing, transportation etc.

10.  
As the ESG has to execute  jobs  internationally,  the quality of printed work is expected to conform the  standard accordingly.

11.  
Very often the work is required to be executed within a the tight  schedule  of  time. It is therefore, desirable that the printer may visit immediately on call between 9.00 A.M. to 6.00 P.M. on same day and see the sample of the job required to be handled by him/her.  No extra charges will be admissible in such emergent cases.  In case the party fails to perform the jobs within the stipulated period, the ESG reserves the right to get the job done from outside at the cost & risk of the Printer and also recover the contingent damages from the security deposit.

12.  
The  Printer  is   supposed  to  accomplish  the  jobs immediately but in no case the job shall be accomplished  in more than 3 days excess of the time frame specified by the officer-in-charge of placing the order. Otherwise penalty @5% per day of the total value of order shall be levied.

13.  
In  case,  the successful bidder kept on  panel  refuses  to undertake  printing jobs default in printing/quality and  or shows  his  inability  to discharge the  obligation  in  the empanelment, ESG reserves the right to forfeit Security Deposit in full or to the extent as may be decided and claim damages.  The ESG may get the work done from outside at the cost & risk of the Printer. 

14.
All  the  items  to be received from the  Printer  would  be checked  by  the  officer-in-charge from the ESG to ensure that the ordered jobs confirm to the approved specifications/ quality as per samples approved  by  the Committee.

15.  
In   case   the  services  are  not   found   effective   or satisfactory,  the  empanelment  will  be  terminated   without assigning  any reason thereof, in addition to forfeiture  of  the Security Deposit.

16.  
The ESG reserves to vary the work at its discretion.

17.  
Payment will be released on monthly basis on presentation of correct bill supported with the copies of the order of the authorised officers of the ESG and upon certification to the effect that the jobs got printed from the printers are as per approved specifications.

18.  
Die  for  ESG's  Monogram will be got  prepared  by  the Printer  without  any  extra charges for the  same,  as  per ESG's instructions. The same shall be surrendered to the ESG on  termination of the empanelment.  Monogram of the ESG  shall  be used only for the assigned works  of  the ESG.

19. Entertainment Society of Goa  intends to  empanel more than one printer for  the  jobs  and reserves  the  right  to get the jobs done  from  any  other party also.

20. Forms / Registers etc. required to be printed are inclusive of pad making / Ruling charges.

21. Before placing any work order, sample and specification would be explained and advise. The specification of paper etc. for printing should be strictly as per sample shown and agreed to by the party.

22. Proof of the undertaken job would be got approved and duly signed from the concerned officer of ESG, before executing further work.

23. A copy of profile, list/details of machineries and skilled manpower available and Annual Report should be attached along with technical bid.

25.  
The ESG reserves the right to reject all or accept any quotation without assigning any reason thereof.

26. 
In case of dispute, the decision of the Chief Executive officer, Entertainment Society of Goa would be final and binding.

                                  for Entertainment Society of Goa,

Nandini Paliwal

Chief Executive Officer

ANNEXURE-I

TECHNICAL BID

(BID PART-I)

INFORMATION REQUIRED TO BE FURNISHED BY BIDDERS ALONGWITH SUPPORTING DOCUMENTS 

( to be printed on the letter head of the printing agency by filling in all the relevant details)
1. Name of the Printer/ owner__________________________________________

(a) Office Address __________________________________________( please enclose a photo copy of shops and establishment certificate issued by the municipality/panchayats/any other authority)

Telephone No.___________________________________________

(b) Workshop Address________________________________________

Telephone No.____________________________________________


©
e-mail address of the printer___________________________

2. PAN NO of the Printer (supporting document to be enclosed)

3. PAN NO of the Printing agency (supporting document to be enclosed)

4. Registration No. of firm under shops and establishments act______________________________________________

                           (Supporting document to be enclosed)
5. VAT regn no___________________________________________           ( enclose supporting document)

6. Whether the firm is a proprietary/ partnership/ Limited Co./ Society

_______________________________________________________________

(Supporting document to be enclosed)
7. If partnership Co. the name of the partners and authorized signatory for submission of Bid/ Tender.

                       __________________________________________________________________

(Enclose supporting document)


(A copy of printers profile and latest Annual Report should be attached)

5.     Details of clients for whom Printing jobs handled alongwith value of orders       executed   (with documentary evidence)

	Sr No.


	Name of party


	Value of orders executed during 2004-2006


6. Details of authorised Distributorship/ Dealership of the party (attach documentary proof of manufacturers/ Printers)
7. Details of EMD:        DD No.                Date          for Rs.          Drawn on
8. whether the printer has any existing tie-up with a specialist printing agency/company in order to execute specialised printing jobs; if so the details thereof.

 .9. The printer should have executed printing of stationery of   Govt. Departments/ Public Sector Undertakings/ Reputed organizations/pvt companies of cumulative value of more than 4 lakhs annually for past three financial years, ie 2004-05, 05-06 and 2006-07.  A signed statement from a registered chartered accountant certifying the above requirement shall be submitted by the printer in the technical bid failing which the financial bid will not be opened .


Remarks: Demand Draft on account of EMD should be attached along with this form:

I/We hereby declare that the particulars given above are true and correct to the best of my/ our knowledge and belief, I/We agree that in case any of the particulars given above are found incorrect, my/ our tender shall be liable to be rejected and EMD forfeited besides other consequences. 

Date

Place

Signature ________________________

Name ___________________________

Firm’s Name _____________________

Stamp 

Compulsory Machinery 
Requirements for empanelment as printer:-

  The printer must compulsorily have his own printing unit. The printer should be able to undertake specialised printing jobs either on his own or by outsourcing to a specialised printing agency.  The officials of the entertainment Society of Goa will visit and inspect the printing unit of the tenderers at a predetermined time prior to empanelment of the printer.

The printing unit to be empanelled with the ESG must compulsorily have the following machines on an ownership basis.  In the technical bid the printer shall give details about the following machinery available with his unit.  The printing unit must necessarily possess the following machinery in his unit, however minor difference in specifications shall be allowed.  The machinery should be in good working condition and a statement to this effect shall be submitted by the printer.

1. One 4 colour machine, of size 19” x 25” OR two double colour     machines of 19” x 25” ……………………………….. yes/no

2. One single colour machine of size 23” x 36” /15” x 20” OR two single colour machines of 19” x 25” ……………………………….. yes/no

3. Automatic Process Camera ……………………………….. yes/no

4. Complete plate making equipment ……………………………….. yes/no

5. One power operated cutting machine ……………………………….. yes/no

6. Min One wire stitching machine ……………………………….. yes/no

7. Min one DTP and Laser Printer of 600 dpi ……………………………….. yes/no

8. Min 2 No. heavy duty pinning machine……………………………….. yes/no

9. Min 2 Nos. computer terminals……………………………….. yes/no

10. Min 1 No. laser printer 1200 dpi……………………………….. yes/no

11. Min 1 No. flat bed colour scanner 12000 dpi……………………………….. yes/no

In addition the printer may be required to undertake specialised printing jobs by outsourcing the jobs to a specialised printing agency.  It is therefore important that the printer has a tie-up with such agency.  The details in this regard may also be provided in the technical bid, as per the following pro forma.

1. Name of the printing agency from which outsourcing if required will be undertaken

2. address of the printing agency

3. Machinery details available with the agency.
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